LETTER FOR ME (Formatted Correctly!)
(stop)

Oh yes, wait a minute

Mister Postman 

(Wait)

Wait Mister Postman

Please Mister Postman look and see 
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If the letter is formatted properly
(Please, Please, Mister Postman)

First a return address will be keyed 

(Oh yeah)

Then the date followed by a QUADRUPLE SPACE please.

There must be a letter address in place 

Followed by a DOUBLE SPACE 

The salutation comes next

Dear Mr. Smith or Rex

Double space once again

Then the body can begin.

Each paragraph ends with a DOUBLE SPACE 

Then the closing makes a case 

Sincerely, yours truly, or love 

Appear with the body above.

Please Mr. Postman look and see*
If there’s a letter in your bag for me 

Let’s just hope that 

it is formatted correctly.

After the closing QUADRUPLE SPACE 

So the writer 

Can sign their name 
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DOUBLE SPACE and add an enclosure 

To make it look better 

Repeat (*)

(Why don’t you check it and see one more time 

for me you gotta)

Wait a minute, wait a minute…

(Mister postman)

Mister postman look and see

(C’mon deliver the letter, the sooner, the better)

Mister Postman 

